Using the Survey Tool in GLOW

To Create a Survey:
From Glow group :

Click Advanced Settings = Create

Click Survey (Create a survey option)

Site Settings

Create

Existing Documents and Lists

Add, Edit or Remove pages

Change Content Policy

Surveys

¥— | Survey
—| Create a survey

Computing
New Survey

Use this page to define the general settings of this survey. You can =set the name, description, and whether a link to this

survey appears on the Quick Launch bar on the home page.

Name and Description

Type a new name as you want it to appear in
headings and links throughout the site. Type
descriptive text that will help site visitors use this
survey.

Navigation

Specify whether a link to this survey appears in the
Quick Launch bar on the home page.

Survey Options

Specify whether users' names will appear in survey
results and whether users can respond to the same
survey multiple times.

MName:

Drescription:

=

. Display this survey on the Quick Launch bar?

& ves © No

Show user names in survey results?
@ yes o

Allow multiple responses?
 ves & No

MNext Cancel

enter Name for survey

enter Description for survey

|  Click Next

Enter details for each question (you will see the options for a question; there are different types of

guestions available; make your choices and Click Next Question or Finish

Question and Type

Type your question and select the type of
answer.

Question:

The type of answer to this question is:
¢~ Single line of text

¢~ Multiple lines of text

v Choice (menu to choose from)

¢~ Rating Scale (a matrix of choices)

¢~ Mumber (1, 1.0, 100)

¢~ Currency (%, ¥, £)

¢~ Date and Time

¢~ Lookup (information already on this site)

¢ Yes/No (check box)



Optional settings for your question Require a response to this guestion:
{ Yes & No

Specify detailed options for the type of answer

you selected. Show me more information.

Type each choice on a separate line:

Enter Choice #1 ﬂ
Enter Choice #2

Enter Choice #3

[
Display choices using:
¢ Drop-Down Menu
{ Radio Buttons
¢~ Checkboxes (allow multiple selections)

Allow 'Fill-in" choices:
" Yes & No

Default value:
@ Choice ¢ Calculated value

——

Mext Question | Finish | Cancel

For Example: How to Create a Yes / No type of question

Use this page to add a question to this survey.

Question and Type Question:

Do you agree with this?
Tvpe vour question and select the type of answer.

The type of answer to this guestion is:
¢ Single line of text

¢ Multiple lines of text

= Choice (menu to choose from)

Optional settings for your question Require a response to this question:
{ Yes ¢ No

Specify detailed options for the type of answer you

selected. Show me more information.

Type each choice on a separate line:

Tes j

Mo

Dizplay choices using:
¢~ Drop-Down Menu

¢+ Radio Buttons

¢~ Checkboxes (allow multiple selections)

Allow "Fill-in’ choices:
- Yes & No

Default value:
(& Choice ¢ Calculated value

——

Next Question | Finish Cancel




Add Survey to Group (eg. Noticeboard):

Assuming Survey is called ‘Dream Number — User Survey’

Kisiify S B

Add Web Parts 3

l Design this Page ‘

Click Modify Shared Page, Click Design this Page

Click Modify Shared Page, Click Add Web Parts, Click Browse

Browse

Click Dream Number — User Survey

Select the gallery you would like to
browse.

Web Part Page Gallery (3)

Grove Academy Gallery (23)

Virtual Server Gallery (43)

Web Part List ¥ Fier
7] AH Program Survey

] AH programming project survey
7] ddd

] Deal or No Deal survey

%] Discussions

2l Documents

21 [Dream Number - User Survey

|To place the Web Part on the pags, drag the iconinto a |
jzone

Drag ‘Survey’ onto the page (at top of header)

Modify Shared Web Parts »

B Modify Shared Page *
Browse Add Web Parts »

Search « | Design this Page

Impert Modify Shared Web Parts »

Dream Number. - User. Survey I - x

Survey Name: Simon Says - User Survey
Survey Description:  To gather feedback on my program, Simon Says
24/03/2010 10:44

Number of Responses: 18

Time Created:

Glow Meet v x

Confiqure Glow Meet room 3] Join the Glow Meet Refresh
mbership
Conference Status: Room Configured
Participants: 0 User(s) participating
Meeting room: AH meet

The Survey will now appear on the web page (Noticeboard) at the top of the Header

EOovE ASRURYr We M W Comhiniing

o MehoeBas T

Dream Nansbher -
"' S — Note: Remember to

Sumvey Hame: Dream Number - Liser Sury
Suaniaiy This is & user survey of the Advenced Higher programming M0d|fy Shared Page o)
Criicnetan: prapect « Oream Mumbss
Testie Crgabed: 280N 000 130X that |t iS no |0nger in
Kriber of 18
Retponger:

Siman Says - User Sarvey

Sanrey Hame! Simon Says - User Survey

Swnvey Descnphon Te gathar feadbach on my program, Siman Sy

Tirma Croated: 247083000 1044

foomiser of Redpecsed: L8

To Respond to Survey:

Design Mode, i.e. Click
L Modify Shared Page
Click Design this Page
(Tick will be removed
from Design this Page).

Click on Dream Number — User Survey, Click Respond to this Survey

Complete all questions and click Finish.

Get Results from Survey:

Click on Dream Number — User Survey, Click either Show a graphical summary of responses

or Show all responses




