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USING FORMAT PAINTER.

Why use it : To copy formatting applied to text to another selected text block.
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How to do it :    Method 1 – Highlight text, click on Format Painter, 
			   Click and drag over text to be formatted.
				   Format Painter is available on the Home tab 
		     Method 2 – Double clicking the Format Painter will	
				   Switch it on until you click it again or press Escape.
				   This allows the same formatting to be applied to a
				   number of places in the document.

Try it out. Make paragraph 2 the same as paragraph 1

1 What is Hardware

Hardware is the physical parts of the computer system. It includes parts like the keyboard, the monitor, the mouse and so on. Some of these are regarded as Input and Output devices.
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