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SPELL and GRAMMAR CHECK.

What it does : This will check  spelling and the use of grammar in a document.
[image: ]How it does it :  To activate Spell & grammar check : 
Ensure that the Review tab is selected.
Click  ABC Spelling & Grammar button 

All spelling mistakes will be underlined in Red & all grammar mistakes in Green
Use pop up Windows as shown:  OR

To correct spelling mistakes:				To correct grammar mistakes: (appear underlined in Green)
Right click on each underlined word		     Right click on each underlined word
			Select the correct option from list 			     Select option from top of list or click Grammar
OR select  Ignore all  and retype word		     choose Ignore rule or Change

Try it out. Correct the spelling & grammar mistakes in this passage. 
(Activate Spell check first and note the spelling mistakes in red & grammar mistakes in green). 
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this is a story aboot a gril. Her naeme is Billy. she is a good gril.
she caan be a bit dapht. She caan do things wiffout finking.
She is twelve yeers old and one dae she wants to be a woman.
When the dae comes, I am sure, thach she caan. 
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