24/06/09	LESSON110	© [image: LOGO1]
LESSON 110c

CHANGING FONT STYLE  

What it does : To add an effect to the font, eg. to make it bold.
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How to do it : Method 1 – Highlight text, Click toolbar button 
  Method 2 – Highlight text, Ctrl + B (Bold), Ctrl + I (Italics), Ctrl + U (Underlined)


Try it out. Change the words in red to Bold, the words in yellow to Italic and the words in purple to Underline

There are many fonts that can be used for text. Each font sets the way the text looks. Some fonts make the text easier to read and understand. You can change the style of any font by changing the text to appear in Bold, Italic or Underlined. There are other styles or effects that can be used. These include Subscript, Shadow, Outline, Emboss and some others.
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