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MINI TOOLBAR  

If you highlight some text and point the cursor at it, the Mini toolbar appears faded to allow an almost unobstructed view of what's beneath - if you point the cursor at the mini toolbar, it becomes solid and you can select a command to use.
The Mini toolbar is designed to put common formatting commands close at hand. It is convenient if you want to highlight a selection or change font characteristics.


If you don't like the Mini toolbar, you can disable it easily with the following steps:

1. Click the Office button

2. Select Word Options

3. Click Popular in the left column

4. Deselect "Show Mini Toolbar on selection"
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